CELS Student Hire Onboarding Journey

Orientation
Argonne Email Access

I-9 Form (Section 1 Only)*

Workday: Update Information Tasks

e Enroll in a New Hire
Bus Tour
e Enroll in Benefits*

o Workday (Candidate) Application*
e Submit Reference Information
o Offer Letter

Application Pre-Hire On the Within the
Submission Tasks First Day First Week

Workday (Candidate) Tasks

» Background Screening*

e Drug Screening*

e Pre-Placement Health Screening
e Travel & Housing Logistics*

o Reference Checks*

(Only applicable for some programs including the Seasonal
Internship Program and all Student Employee profiles.)

e Funding Letters, and School
Verification*

(You may be asked to supply these documents as well.)

Job Hazard Questionnaire (JHQ)
» Workday/TMS: Learning Courses

Argonne &

NATIONAL LABORATORY

o Argonne Badge
e |-9 Form (Section 2)*

o Payment Election*

(Only applicable for Student Employee and
Seasonal Internship profiles.)

o Tax Forms
o Flexible Work Arrangement Form
» Dayforce Timesheet*

*not applicable to all students



